
Midwest Arts Conference
Indiana Convention Center - Hall D & E

Indianapolis, Indiana
September 13-16, 2010

Job # 100902

ESTIMATED MATERIAL HANDLING ORDER FORM

•   INBOUND  SHIPPING  INFORMATION

PLEASE FILL OUT THE INFORMATION BELOW ON EACH ORDER SHEET. I have read and understand the Material Handling Rate Schedule as well as
the Material Handling Limits of Liability as stated on the enclosed sheets.

•  OUTBOUND SHIPPING INFORMATION
• OUTBOUND BILLS OF LADING must be completed and turned in at the Brede Service Desk.

• DO NOT LEAVE YOUR BILL OF LADING IN YOUR BOOTH!!

• A credit card is required for material handling services. Please complete credit card information on "Recap of Services" form.

• In the event a Bill of Lading is not turned into the Brede Service Desk,  unidentifiable shipments will be discarded.

• Local cartage and storage services are available ~ rates furnished upon request.

*Shipments sent to Brede at 2211 Broadway, will be charged a 25% surcharge.

ADVANCE  SHIPMENTS:*
(Please use provided freight labels)
Receiving hours:  M - F 8:00 a.m. to 4:30 p.m.

DEADLINE DATE:  SEPTEMBER 1, 2010

TO: Your Company Name / Booth #
FOR: Midwest Arts Conference

Brede Exposition Services*
c/o YRC
1818 South High School Road
Indianapolis, IN 46241

DIRECT  SHIPMENTS:
(Received ONLY during exhibitor move-in hours)

NOT TO BE RECEIVED BEFORE:  SEPTEMBER 13, 2010

TO: Your Company Name / Booth #
FOR: Midwest Arts Conference

Indiana Convention Center - Halls D & E
c/o Brede Exposition Services
100 South Capital Avenue
Indianapolis, IN 46225

•  SHIPPED FROM CITY________________________________________________________________STATE__________________________________

What is the weight of the single heaviest piece being shipped (if greater 3,000 pounds)? ___________________

Please provide a contact name and phone number for the person in charge of your move-in:

•  CONTACT NAME ______________________________________________________________ PHONE #: _________________________________

•  ADVANCE SHIPMENTS
                (warehouse)

•  DIRECT SHIPMENTS
                 (show site)

Number
of pieces

Est.
Weight Carriers Tracking #

(please provide pro number)
Est. Date of

Arrival
Est. Cost

(of material hanling)
(200 lb min. per shipment)

Company  Name_________________________________________Contact Person_____________________________   Booth No.________________

Address____________________________________________________ City/State_____________________________________Zip________________

Phone (                    )_______________________Fax (                  )______________________e-mail address___________________________________

MAIL OR FAX TO:  Brede Exposition Services  •  2211 Broadway Street NE  •  Minneapolis, MN 55413
(612) 378-6522  •  Fax (612) 331-8380  •  sharon.sandvik@brede.com
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Exhibitor: ___________________________

_____________________________________

Booth No(s):_________________________

SHIP TO:

Cut along line and tape label to shipment

The above labels are provided for your convenience.
Place one on each piece shipped to ensure proper delivery to WAREHOUSE.

If more labels are needed, copies are acceptable.

ATTENTION!
HAZARDOUS MATERIALS WILL NOT BE ACCEPTED AT WAREHOUSE.

c/o  YRC
1818 South High School Road
Indianapolis, IN 46241

Exhibitor: ___________________________

_____________________________________

Booth No(s):_________________________

SHIP TO: c/o  YRC
1818 South High School Road
Indianapolis, IN 46241

Cut along line and tape label to shipment

ADVANCE TO WAREHOUSE
MUST BE RECEIVED PRIOR TO SEPTEMBER 1, 2010 TO AVOID A LATE FEE

Midwest Arts Conference
Indiana Convention Center - Halls  D&E

Indianapolis, IN
September 13-16, 2010

Midwest Arts Conference
Indiana Convention Center - Halls  D&E

Indianapolis, IN
September 13-16, 2010
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Exhibitor: ___________________________

_____________________________________

Booth No(s):_________________________

SHIP TO:

Cut along line and tape label to shipment

c/o
100 South Capital Avenue
Indianapolis, IN 46225

Exhibitor: ___________________________

_____________________________________

Booth No(s):_________________________

SHIP TO: c/o
100 South Capital Avenue
Indianapolis, IN 46225

Cut along line and tape label to shipment

DIRECT TO SHOWSITE

The above labels are provided for your convenience.
Place one on each piece shipped to ensure proper delivery to SHOWSITE.

If more labels are needed, copies are acceptable.

ATTENTION!
HAZARDOUS MATERIALS WILL NOT BE ACCEPTED AT SHOWSITE.

Indiana Conv. Ctr. / Halls D & E

Indiana Conv. Ctr. / Halls D & E

NOT TO BE RECEIVED BEFORE SEPTEMBER 13, 2010

Midwest Arts Conference
Indiana Convention Center - Halls  D&E

Indianapolis, IN
September 13-16, 2010

Midwest Arts Conference
Indiana Convention Center - Halls  D&E

Indianapolis, IN
September 13-16, 2010



Exhibit Services
Simply reliable success 



 

Copyright ©2010 YRC Inc.  Printed in U.S.A.  YRC-014  6/10

YRC is ready to customize 

transportation solutions for any 

exhibit shipment, any size load. 

With increased reliability, quality 

and speed, YRC gives you the 

freedom to choose the level  

and speed of service most 

appropriate for your shipment. 

YRC offers Guaranteed Precision,™ 

Expedited Precision™ and Sealed 

Exhibit™ security. Specialized 

Solutions™ and caravan services 

deliver efficient transportation from 

show to show. 

Shipment visibility provides 

additional peace of mind. Enjoy  

the transportation management 

tools on my.yrc.com, and gain 

online control of your shipment  

from start to finish. 

 

Be Confident. It’s a YRC Delivery.™

yrc.com | 800.531.EXPO (3976)
exhibit.services@yrcw.com

The show must go on
And so will your business, with the confidence to focus on your 
customers, not the whereabouts of your tradeshow booth. YRC 
is the first and only provider to offer customers a free inbound 
guarantee.* Be confident your booth will arrive on time with YRC.

Gain the on-site advantage
Move in, set up and move out. It’s simple when you work with  
the exhibit experts. YRC professionals are at the big trade  
shows, ensuring your materials arrive on time and depart  
quickly – so you don’t miss the next tradeshow deadline.

Secure success
YRC guarantees safe delivery with our patented Sealed Exhibit™ 
protection and security solution. Pay for only the space your 
shipment occupies. Your exhibit is sealed behind a locked partition 
and is protected from pickup through delivery to the show site.

* Subject to applicable tariffs and Rules and Conditions publications.
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•  Option B ~ Exhibitor Supervised
All work is performed under the direction of the exhibitor. Exhibitor must meet the scheduled labor at the Brede Service Desk. Failure to
check in at the scheduled time will result in a one-hour minimum charge per person requested.

Contact Name: __________________________________ Telephone Number:_______________________

LABOR ORDER FORM
Labor is available for installation and dismantling of exhibits, shrink wrapping and banding of materials.

• ONE HOUR MINIMUM PER PERSON ~ Labor thereafter is charged in 1/2 hour increments per person.
• All orders must be received by AUGUST 30, 2010.  A 20% surcharge will be assessed on all Late/ Floor orders.
• Labor cancellations must be received prior to move-in and move-out respectively. Failure to notify Brede of

such cancellation will result in a one-hour minimum charge per person requested.
• A credit card is required for all labor orders.

•  Option A ~ Brede Supervised
This plan allows for exhibits to be set up prior to exhibitor's arrival. In order to reduce your at-show expenses and save time, supervision
is provided by Brede.  Work is performed under Brede supervision; and, where possible, on straight time. The charge for the service is
30% of the total labor bill, with a minimum of $40.00 on installation and $40.00 dismantle.

Please provide the following information:
• Set Up Information:

• Dismantle Information:
An Outbound Bill of Lading must be completed and turned in at the Brede Service Desk.
In the event outbound shipping instructions are not turned in, please provide the following backup information:

Ship to: ____________________________________ Via: Contractor's Choice ~ Ground or Air
____________________________________ To be received by:________________________
____________________________________ (Showsite Bill of Lading prevails)

    Contact Name:____________________________________ Telephone Number:_______________________

Booth display being shipped to      Warehouse or   Showsite.  Scheduled to be delivered on:__________
Shipment consists of:        ______ crates                    ______ carpets/pads
                                              ______ cartons

If no carpet is being shipped, is carpet ordered through Brede?    Yes    No

Blue Prints & Exhibit Instructions:   Attached    Shipped with display.  If shipped, in which crate?_____

PLEASE FILL OUT THE INFORMATION BELOW ON EACH ORDER SHEET.

CREDIT CARD IS REQUIRED FOR ALL ORDERS.

STRAIGHT TIME  •     $78.00    •    Monday - Friday: 8:00 a.m. - 4:30 p.m.

OVER TIME           •     $129.50  •    Monday - Friday: 4:30 p.m. - 8:00 a.m. / All Day Saturday, Sunday & Observed Holidays

per person
per hour labor hours

MAIL OR FAX TO:  Brede Exposition Services  •  2211 Broadway Street NE  •  Minneapolis, MN 55413
(612) 378-6522  •  Fax (612) 331-8380  •  sharon.sandvik@brede.com

Company  Name_________________________________________Contact Person_____________________________   Booth No.________________

Address____________________________________________________ City/State_____________________________________Zip________________

Phone (                    )_______________________Fax (                  )______________________e-mail address___________________________________

LABOR FOR

•  SET-UP

•  DISMANTLE

DATE TIME # of Laborers
Requested

Estimated
Time

SUPERVISION OPTION
(Circle One)

Brede
Supervised

Exhibitor
Supervised

Exhibitor
Supervised

Brede
Supervised

A

A B

B

•  LABOR RATES
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NON-OFFICIAL CONTRACTOR: ________________________________________________________________

ADDRESS: ________________________________________________________________

________________________________________________________________

________________________________________________________________

PHONE #: ________________________________________________________________

FAX  #: ________________________________________________________________

E-MAIL ADDRESS: ________________________________________________________________

CELL PHONE /PAGER #: ________________________________________________________________

CONTACT IN BOOTH: ________________________________________________________________

(In case of emergency)

INTENT TO USE NON-OFFICIAL I & D CONTRACTOR
•  If your company plans to use a Contractor other than Brede Exposition Services, complete this form and return to the below address:

•  Non-Official contractors must use labor supplied by Brede Exposition Services unless the following requirements are fulfilled:
1. Exhibitors must return this completed form to Brede Exposition Services at least thirty (30) days prior to the show.

2. Non-Official contractors must submit proof of adequate insurance, in the form of an original policy rider listing Brede
as additional insured,  furnished by their  broker to Brede's office no later than thirty (30) days in advance of actual
installation dates. This must include a copy of your Worker's Compensation Insurance.

3. Non-Official contractors must furnish Show Management the names, addresses and telephone numbers of key executives
for emergency contact.

4. All personnel must be properly badged at show site.

•  Non-Official installation and dismantle contractors may provide supervision. All Non-Official contractors are allowed on the exhibit
    floor ONLY during official installation and dismantle hours, providing the information above is supplied.

•  If the exhibiting company fails to comply with any or all of the above, the Non-Official contractor will not be permitted to service
    your exhibit, and Brede Exposition Services must be hired for installation and dismantle labor.  The Non-Official contractor will be
     able to provide  supervision only.

MAIL OR FAX TO:  Brede Exposition Services  •  2211 Broadway Street NE  •  Minneapolis, MN 55413
(612) 378-6522  •  Fax (612) 331-8380  •  sharon.sandvik@brede.com

Company  Name_________________________________________Contact Person_____________________________   Booth No.________________

Address____________________________________________________ City/State_____________________________________Zip________________

Phone (                    )_______________________Fax (                  )______________________e-mail address___________________________________

PLEASE FILL OUT THE INFORMATION BELOW ON EACH ORDER SHEET.






